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Canvas:  New Gradebook 
 

Overview 
The New Gradebook offers all the features you’ve come to rely upon, plus many new features designed 

to improve the grading experience.  Watch the video, review the changes, and visit the New Gradebook 

guides for all the details.  Highlights are: 

• Arrange and filter columns in the gradebook according to your preference.  

• Sort and view student names, as well as individual assignment columns. 

• Set custom colors for assignment submissions and grading statuses.  Helps you quickly view 
student progress across the course.  

• Create course wide late policies that can automatically assign zero points for missing 
submissions and apply deductions for late submissions. 

• Use the Grade detail tray to enter grade information for an individual student. 
 

How to Navigate 
Access the Gradebook from the Grades link on the course navigation.  The layout uses a tabular format.  

The first column displays student names.  Adjacent columns are added for each graded assignment, quiz, 

and discussion.  Control the display of your Gradebook and various options using the Menus at the top 

of the Gradebook and the Options buttons for each column.

 

1. Gradebook  Displays various Gradebook views.  Can switch gradebooks at any time.   

2. View  Arrange and filter columns of the Gradebook according to several options.   

3. Actions  Displays options to import or export a Gradebook CSV file.   

4. Search  Search for users by name or NetID.   

5. Settings Define late and missing policies that apply to all course assignments. 

Select a default grade posting policy for course assignments. 

https://community.canvaslms.com/videos/4325-new-gradebook-overview
https://community.canvaslms.com/docs/DOC-16035-functionality-comparison-current-vs-new-canvas-gradebook
https://community.canvaslms.com/docs/DOC-13745-new-gradebook-guide-table-of-contents
https://community.canvaslms.com/docs/DOC-13745-new-gradebook-guide-table-of-contents
https://community.canvaslms.com/docs/DOC-16537-4152814165
https://community.canvaslms.com/docs/DOC-16541-4152814167
https://community.canvaslms.com/docs/DOC-16542-4152814170
https://community.canvaslms.com/docs/DOC-16550-4152813645
https://community.canvaslms.com/docs/DOC-16568-4152826328
https://community.canvaslms.com/docs/DOC-16568-4152826328
https://community.canvaslms.com/docs/DOC-16569-4152826329
https://community.canvaslms.com/docs/DOC-16537-4152814165
https://community.canvaslms.com/docs/DOC-16541-4152814167
https://community.canvaslms.com/docs/DOC-16546-4152813649
https://community.canvaslms.com/docs/DOC-16545-4152813648
https://community.canvaslms.com/docs/DOC-16569-4152826329
https://community.canvaslms.com/docs/DOC-16568-4152826328
https://community.canvaslms.com/docs/DOC-17328-41521116617
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Arrange Columns 
You can arrange the order of your gradebook columns according to your preference.   
 

• Arrange columns using 
criteria under the View 
menu Arrange By 
option - default, 
assignment name, due 
date, points, or 
module. 

 

• Place a column anywhere in the gradebook manually.  Click the column heading and drag 
heading to desire location.  Is persistent until column is reordered.   

• Change the width of each column by placing your cursor over the border line, holding and 
dragging the line until the column is re-sized. 

 
 

Filter Data  
There are several ways you can filter student data in the Gradebook.  
 

• Filter columns by Type using criteria under the View menu Filters option.  Check off one or more of 

the options:  assignment groups, modules, sections, and student groups.  Checking these off 

produces a dropdown menu that allows you to filter.  Multiple filters can be used at the same time. 

 

 

• Filters persist until you reset them.  To remove a filter, click the View menu and click the Filters link.  

Select the filter that you want to remove from the Gradebook. 

 

https://community.canvaslms.com/docs/DOC-16537-4152814165
https://community.canvaslms.com/docs/DOC-16541-4152814167

